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Agenda ltem 10

Originator: Alex Watson/Chris
Coates
Tel: 224 3077

Report of Chief Officer (Human Resources)
Standards Committee

Date: 19" August 2009

Subject: Procedure for Exempting Politically Restricted Posts

Electoral Wards Affected:

Ward Members consulted
(referred to in report)

Specific Implications For:

Equality and Diversity

Community Cohesion

Narrowing the Gap

ent since 1990, however, this is a new

1.0 Purpose of this Report

1.1 Under the Local Government and Public Involvement in Health Act 2007, Local
Standards Committees can grant and specify exemptions for Politically Restricted
Posts (PRPs).

1.2 PRPs have been in place in local governm
function for Standards Committees; transferring responsibility from an Independent
Adjudicator, appointed by the Secretary of State.

1.3 This report provides a brief background to PRPs and proposes a procedure for use
by the Standards Committee for considering exemptions.

2.0 Background Information

2.1

In 1990 PRPs were introduced as part of the Local Government and Housing Act in
1989. The significance of a post being politically restricted is that:

(@) the post holder must not announce an intention to be a candidate for election to
the House of Commons, the European Parliament, the Welsh Assembly or the
Scottish Parliament, or a local authority;

where an officer announces that he wishes to resign his post because he
intends to be a candidate for election in the House of Commons, his
appointment shall terminate’;

the post holder must not act as an election agent or sub-agent;

(b)

()

! Postholders announcing an intention to resign a politically restricted post to stand as a candidate for the
Welsh Assembly or Scottish Parliament should take advice from the Chief Officer (Human Resources) as to
whether this action will cause their employment to tlgrminate.
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2.2

2.3

24

2.5

3.0

3.1

(d) the post holder shall not be an officer of a political party, or a committee or sub-
committee member of a party, if this involves him in general management of, or
acting on behalf of, the party or branch;

(e) the post holder shall not canvass on behalf of a political party, or on behalf of a
candidate for election;

Post holders, other than political assistants, are also prevented from:

(f)  speaking to the public with the apparent intention of affecting support for a
political party;

(g) publishing or causing to be published written or artistic work if intended to
affect public support for a political party as opposed to, for example, displaying
a poster on private property.

A political assistant must not speak to the public in a way likely to create the
impression that he is speaking as an authorised representative of a political party,
and must not publish any written or artistic work likely to create the impression that it
is authorised by a political party.

Specifically, in 1990, officers were informed if their post was restricted and informed
of their right to appeal this. Records from 19 years ago suggest 20 postholders were
granted exceptions; the majority being Educational Psychologists.

As part of this process officers who wished to be exempted made a written case to
an Independent Adjudicator appointed on behalf of the Secretary of State. The
Council was also asked to give an opinion about these posts and the degree to
which they were involved in advising members or taking decisions on behalf of the
authority.

Since 1994 the maintenance of the PRP list has not been widely questioned.
Informal enquiries are occasionally made to HR teams about PRPs and these tend
to be staff new to local government seeking clarification.

Main Issues

What defines a Politically Restricted Post?

A summary of the definition of Politically Restricted Posts, according to regulations,
is given below. Different post categories have different rights to apply for exemption.

Post type Overview Exemption
from list ?

Category A | Head of Paid Service and Directors,

Senior Chief Officers and their Deputies — including No right to

manager Officers who are not designated Deputies but, in | seek

posts respect of all or most of their duties of their post, | exemption

automatically | are required to report directly to, or are directly

subject to accountable to, a Service Director

restriction Officers having specified delegated authority to

carry out certain functions of the Local Authority
e.g. Monitoring Officer (who in Leeds is the
Assistant Chief Executive (Corporate
Governance)).

Category B | Full time posts equal to or above spinal column
Posts point 44 or equivalent — currently £35,852 per Right exists
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3.2

3.3

3.4

3.5

3.6

3.7

subject to annum to seek
restriction Part time posts (which would be equal to or exemption
based on higher than £35,852 per annum if FT)
remuneration | Where an Officers grade range includes spinal
level column point 44, the regulations only come into
effect once point 44 is reached.

These posts are automatically added to the list
of politically restricted posts unless an
exemption has been granted.

Category C | Posts that are remunerated below spinal column

Posts point 44, but are considered politically sensitive, | Right exists
Subject to that is: to seek
restriction exemption
because of Posts that give advice on a regular basis to

duties the authority, to any committee or sub

related committee, or to any joint committee on

criteria which the authority are represented or

Posts that speak on behalf of the authority
on a regular basis to journalists or
broadcasters

These posts are only added to the list of
politically restricted posts when they are
identified by the Director.

Officers in categories B and C may seek exemption only on grounds that they do not
regularly advise the Authority, any Committee, Sub Committee or Joint Committee
and do not speak regularly on the Authority’s behalf to journalists or broadcasters.
There is no time limit on appeals and a further application for exemption can be
made if duties change.

Any person can also complain if they believe that a post has wrongly been omitted
from the list of Politically Restricted Posts.

Teachers, Headteachers and Lecturers are all exempt from political restrictions, and
will not be regarded as holding Politically Restricted Posts whatever their role or
remuneration level.

Finally, in terms of employment law, a consequence of the legislation means any
violations of the restrictions are a breach of contract.

The current situation in Leeds

The Council’'s HR and payroll system provides the core information to maintain and
demonstrate our PRP list is up to date. Staff are informed on appointment if they are
subject to PRP requirements and this is detailed in contracts. If staff who are on the
list were identified as taking part in any political activity, as defined under the
Regulations, this would be reported to the Monitoring Officer.

Implications for the Standards Committee

Under Section 202 of the Local Government and Public Involvement in Health Act

2007 the responsibility for adjudication on politically restricted posts transferred
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3.8

3.9

3.10

3.11

3.12

4.0

4.1

from the independent adjudicator to the Standards Committee with effect from April
2008. In summary:

The Standards Committee shall:
e consider any application for exemption from political restriction which is made
to the Committee; and
e on application of any person or otherwise, give directions to the relevant
authority requiring it to include a post in the list of politically restricted posts.

Applications can only be made for posts on the list, or being proposed to go onto the
list held by the authority. The regulations also reaffirm the role of the Local Authority
as follows:

The Local Authority shall:
e Give its Standards Committee all the information that it may reasonably require
to make decisions;
e Comply with any direction from the Standards Committee; and
e Notify the postholder about the decision taken by the Standards Committee.

The Department of Communities and Local Government (DCLG) indicated that it
would provide further guidance for Standards Committees on the new responsibility.
This however has not been forthcoming.

A request to exempt a post has now been received.

To support the Standards Committee in fulfilling its responsibility to consider
exemptions a draft procedure is attached as Appendix 1.

This is based on an assessment of some of the procedures adopted in other
Authorities and also the Greater London Authority. It also reflects the need for a
Certificate of Opinion to be given by the authority as to the responsibilities of a post.
Finally the procedure has been drafted to allow a number of different types of
potential applications i.e.

(@) Applications for exiting post holders who want restrictions removed;

(b) Applications from Directors who want posts removed, where there is no current
postholder;

(c) Applications from any person, including members of the public who wish posts
to be added to the list.

Recommendations

Standards Committee are recommended to adopt the procedure given in Appendix
1.

Background Documents

Local Government and Public Involvement in Health Act 2007
Local Government and Housing Act 1989
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Appendix 1

Standards Committee: procedure for consideration of Politically Restricted
Posts

INTRODUCTION

The Local Government and Housing Act 1989 established a requirement for each
Local Authority to maintain a list of Politically Restricted Posts (“the List”) within the
meaning of that Act.

This procedure has been put in place to provide a framework for the Standards
Committee to consider applications to:
e have a post added to the List upon application from any person, or otherwise;
e grant or revoke an exemption to inclusion for a post which is on the List upon
application from the “postholder”.

This procedure will be subject to review by the Standards Committee.
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1.0 Significance of a post being politically restricted
1.1 The significance of a post being politically restricted is that:

(a) the post holder must not announce an intention to be a
candidate for election to the House of Commons, the European
Parliament, the Welsh Assembly or the Scottish Parliament, or a
local authority;

(b) where an officer announces that he wishes to resign his post
because he intends to be a candidate for election in the House
of Commons, his appointment shall terminate’;

(c) the post holder must not act as an election agent or sub-agent;

(d) the post holder shall not be an officer of a political party, or a
committee or sub-committee member of a party, if this involves
him in general management of, or acting on behalf of, the party
or branch;

(e) the post holder shall not canvass on behalf of a political party, or
on behalf of a candidate for election;

Post holders, other than political assistants, are also prevented from:
(f) speaking to the public with the apparent intention of affecting
support for a political party;
(g) publishing or causing to be published written or artistic work if
intended to affect public support for a political party as opposed
to, for example, displaying a poster on private property.

A political assistant must not speak to the public in a way likely to
create the impression that he is speaking as an authorised
representative of a political party, and must not publish any written or
artistic work likely to create the impression that it is authorised by a
political party.

2.0 Directors’ Initial Assessments

2.1 Directors make the initial assessment as to whether or not a post falls
within the categories set out below in the section “Categories of
Restricted Posts”. Such posts will be placed on the list of politically
restricted posts (“the List”) unless an exemption has been granted. This
decision is made by the Director and not the Standards Committee.
The Director shall advise the Chief Officer (Human Resources) to
amend the list.

3.0 Applications for a post to be included on the List
3.1 Where any person believes that a post which is not on the List should

be on the List, they may submit a written request to the Standards
Committee who will decide whether the post should be included on the

! Postholders announcing an intention to resign a politically restricted post to stand as a candidate for
the Welsh Assembly or Scottish Parliament should take advice from the Chief Officer (Human
Resources) as to whether this action will cause their employment to terminate.
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List. (See the section “Dealing with Applications and Exemptions and
Annex A for further detail/guidance.)

Categories of Restricted Posts

Post type Overview Exemption
from list ?

Category A | Head of paid service and Directors
Senior Chief Officers and their Deputies — No right to
manager including Officers who are not seek
posts designated Deputies but, in respect of all | exemption
automatically | or most of their duties of their post, are
Subject to required to report directly to, or are
restriction directly accountable to, a Service

Director, Officers having specified

delegated authority to carry out certain

functions of the Local Authority e.g.

Monitoring Officer (who in Leeds is the

Assistant Chief Executive (Corporate

Governance)). Further guidance on this

category is provided at Annex A.

Political Assistants also fall within

Category A.
Category B | Full time posts paid at a rate equal to or
Posts greater than spinal column point 44; Right exists
Subject to Part time posts which would be paid at a | to seek
restriction rate equal to or greater than spinal exemption
based on column point 44 if full time)
remuneration
level Where an Officers grade range includes

spinal column point 44, the regulations

only come into effect once point 44 is

reached.

These posts are automatically added to

the list of politically restricted posts

unless an exemption has been granted.
Category C | Posts that are remunerated below spinal
Posts column point 44, but are considered Right exists
subject to politically “sensitive”, see definition to seek
restriction below in section “Politically sensitive exemption
because of | posts”.
duties
related These posts are only added to the list of
criteria politically restricted posts when they are

identified by the Director or the

Standards Committee.
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5.0 Definition of “Sensitive”

51 Posts will be deemed to be sensitive if it meets one or both of the
following criteria:

(a) the post involves giving advice on a regular basis to the
authority itself, to any committees or sub-committees of the
authority, or to any joint committees on which the authority is
represented, or to any member of the Executive who is also a
member of the authority; and/or

(b) the post involved speaking on behalf of the authority on a
regular basis to journalists or broadcasters.

6.0 Exemptions

6.1 If the exemption is granted by the Standards Committee, the post will
be removed from the List. Exemptions can only be granted if the post
is not “sensitive” and the post is not in category A.

6.2 A person who is in a politically restricted post ,“the postholder”, may
apply for an exemption for the post, where it has been included in the
List by virtue of falling within categories B or C.

6.3 Where a post is vacant, the Director may make an application as “the
postholder”.

7.0 Dealing with Applications and Exemptions

7.1 The person applying to the Standards Committee will do so in writing
setting out the basis of their application and any supporting evidence.
An example of how this information could be supplied is included as an
“Application for Review of Politically Restriction”, set out in Annex B.

7.2  If the applicant is not the relevant Director, then the Director shall be
informed of the application, and shall complete a “Certificate of
Opinion” (an example template is included in Annex C), which he/she
will provide the Standards Committee and to the applicant.

7.3  All paperwork shall be provided to Corporate Governance at least ten
working days prior to the meeting of the Standards Committee.

7.4  The Standards Committee will consider the application, having due
regard to such guidance as may be issued by the Director of
Resources. The Standards Committee may seek advice from officers
as they see fit, including legal and human resources advice where
appropriate.

7.5 The Standards Committee will determine, as the case may be, whether

the post should be included on the List, or whether to grant an
exemption.
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7.6

7.7

The Standards Committee will inform the applicant, the Director, and
the Chief Officer (Human Resources) of their determination.

There is no appeal against the determination of the Standards
Committee.
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Annex A
Further guidance on politically restricted posts which cannot be exempted
A post is politically restricted, and cannot be granted an exemption, if:

(a) the post is that of a statutory chief officer as defined in s2(6) of the Local
Government and Housing Act 1989, which includes:

e director of children’s services appointed under section 18 of the
Children Act 2004;

e director of adult social services appointed under section 6(A1) of the
Local Authority Social Services Act 1970;

e chief officer of a fire brigade maintained under the Fire Services Act
1947 and appointed under section 18(1)(a) of that Act;

o officer responsible for section 151 of the Local Government Act 1972,
section 73 of the Local Government Act 1985, section 112 of the Local
Government Finance Act 1988 or section 6 of the Local Government
and Housing Act 1989 or for the authority’s financial affairs.

OR

(b) the post is that of a non-statutory chief officer as defined in s 2(7) of the
Local Government and Housing Act 1989, which includes any:

e person for whom the head of the authority’s paid service is directly
responsible, other than teachers, lecturers and those with secretarial,
clerical and support service duties;

e person who is required to report directly or is directly accountable to
the head of the authority’s paid service in relation to most or all of the
duties of the post, other than teachers, lecturers and those with
secretarial, clerical and support service duties;

e person who is required to report directly or is directly accountable to
the local authority or any committee or sub-committee of the authority
in relation to most or all of the duties of the post, other than teachers,
lecturers and those with secretarial, clerical and support service duties.

OR

(c) the post is that of a deputy chief officer as defined in s 2(8) of the Local
Government and Housing Act 1989, which includes any person who is
required to report directly or is directly accountable to one or more statutory or
non-statutory chief officers in relation to most or all of the duties of the post,
other than teachers, lecturers and those with secretarial, clerical and support
service duties.
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Application for Review of
Politically Restriction

mmtimx CITY COUNCIL

You can use this form to apply to the Standards Committee for them to consider adding or removing a
post from the list of politically restricted posts maintained by the Council (“the List”).

You should read the Process for Standards Committee consideration of Politically Restricted Posts,
which highlights the relevant legislation.

1. About you

If you are making an application to have the Standards Committee consider whether a post (which is
not currently on the List) should be added to the list, you do not have to tell us who you are; but it may
aid the Committee to be able to contact you if there are any details about which they would like further
information. Only the postholder can apply for an exemption for a post (unless the post is empty, in
which case the Director may apply).

Your name:

Are you: The postholder / the Director / someone else
If the Standards Committee were to want to hear from you in person would you be willing to attend a
meeting of the Committee? Yes / No *

Can we contact you about this application? Yes/No *
If so, please provide contact details (e.g. phone number, email):

2. The post you want to be reviewed

Please give the job title, and any details of the team and Service where the post is located. If you are
able to provide detail of the pay scale of the post, or the current postholder, this will help ensure that
the Standards Committee considers the post you intend it to consider.

(Attach further sheets if you need to)

3. Your application

Please indicate which one of the following best describes your application:

D The post is not on the List. It should be added to the List because it is one of the posts
specified in the legislation. This post falls within what the council refers to as Category A.

D The post is not on the List. It should be added to the List because the post is sensitive.
Any exemption should be removed. This post falls within what the council refers to as
Category B or C.

D The post is on the List. | am the “postholder”. The post should be granted an exemption
and be removed from the list because (1) it is not one of the posts specified in the
legislation, and (2) the duties of the post are not sensitive. This post falls within what the
council refers to as Category B or C.

* delete as appropriate
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4. Supporting Information

Please give as much detail as you can supporting your application. In particular (unless your
application is simply that the post is one of the specified posts) you should, where possible, give

details of the job description and actual duties of the postholder.

(Attach further sheets if you need to)

If you have any documents which would support your application, please attach copies, and list those

documents here.

(Attach further sheets if you need to)

If you are aware of any individuals who may be able to assist the Standards Committee in deciding
issues of fact in regard to your application, please provide details here. You should provide details of
the person, and also the information you believe they have. It may help if you can indicate the context

in which they

(Attach further sheets if you need to)

5. Sending the form in

Send this form to

The Standards Committee (Review of Politically Restricted Posts)

Leeds Civic Hall
Calverley Street
LEEDS

LS1 1UR
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Annex C: Certificate of Opinion

Originator:
Tel:

- CITY COUNCIL

LOCAL GOVERNMENT AND HOUSING ACT 1989
(Political Restriction of certain posts)
CERTIFICATE OF OPINION

I, [name of Director], having been duly authorised as set out in the local authority’s
constitution in accordance with section 3 of the Local Government and Housing Act
1989, hereby certify that in the opinion of Leeds City Council the duties of the post of
[give title of post and its Directorate/Service] do/do not* fall within subsection (3) of
section 2 of the 1989 Act as the duties do/do not* consist of or involve either (or
both)* of the following:

(a) giving advice on a regular basis to the council themselves, to any
committee or sub-committee of the council, or to any joint committee on
which the council is represented, or, where the authority is operating
executive arrangements, to the executive of the authority, to any
committee of that executive, or to any member of that executive who is
also a member of the authority.

(b) speaking on behalf of the council on a regular basis to journalists or
broadcasters.

Signature ... Date

(*delete as appropriate)
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Annex C: Example Report to Accompany Certificate of Opinion

1.

Introduction

1.1. The Local Government and Housing Act 1989 (as amended) (“the 1989 Act)
places on Local Authorities the duty to maintain a list of politically restricted
posts, as defined within that act.

1.2.The 1989 Act was amended to transfer the responsibility for granting
exemptions for inclusion on the List to the Standards Committee of the
relevant Council.

1.3.The Standards Committee is required to consider applications, and the
Certificate of Opinion issued by the Council as to whether the post should, or
should not, be on the List. It is the responsibility of each Director to provide
such Certificates when required.

1.4.The opinion of the Director is set out in the certificate above; the remainder of
this report provides the Director’s reasoning, to assist the Standards
Committee in its consideration of an application before it.

Details of the post

2.1.[Give brief details of the history of the post, indicating when it was established
(this may need to be an “established before” date in some cases) and any
pertinent major changes to the job role since.]

2.2.[Explain whether the post falls in “Category A” (as described in the Standards
Committee: procedure for consideration of Politically Restricted Posts) and
explain to whom the postholder reports, and whether this person is in
Category A.]

2.3.[Explain whether the post falls within Category B: is it paid at or above a level
equivalent to spinal column point 44 on the NJC for Local Government
Service scales. Note that for these purposes honoraria, regular overtime, shift
allowances, etc. may mean that a post that is graded below SCP44 is actual
paid at the same or greater rate.]

2.4 [Explain whether the post is “sensitive”, as explained in Category C. A current
job description and details of what advice has been given, or communication
with the press has taken place in, for example, the last year.

Considerations in reaching the Opinion

3.1.[Indicate the scope of evidence considered, and where information came
from, for example, have the postholder’s views been considered; have the
views of the post’'s managers been considered? If the key issue is around
dealings with the media, has the Corporate Communications team been
consulted? If the issue is around whether the post is specified has advice
been sought from Corporate Governance/HR/Legal? For new posts the
Director may wish to provide evidence of a comparable post in another
Authority.]
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3.2.[Include a summary of the views of those consulted; where the director’s
opinion diverges from that of the consultee(s), please acknowledge this and

indicate why.]

4. Conclusion

4.1.[It is the Director’s view that this post falls within Category A, that is to say it
is a post which cannot be exempted from inclusion on the list of politically

restricted posts maintained by the Council.]

[OR]
[The Director’s view as to whether this post is “sensitive” within the meaning
of the Act is certified above.]

5. Sign-off

Signed:

Dated:
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Agenda ltem 11

I eed S Originator: Colin Mawhinney

CITY COUNCIL Tel:2477861

Report of the Director of City Development
Standards Committee
Date: 19" August 2009

Subject: Review of Politically Restricted Post — Economic Policy and Information
Manager PO6

Electoral Wards Affected: Specific Implications For:

Equality and Diversity

Community Cohesion

Narrowing the Gap

Ward Members consulted
(referred to in report)

1.0 Purpose of the Report

1.1 To seek exemption for the Economic Policy and Information Manager from the list
of Politically Restricted Posts which is maintained by the Authority under the Local
Government and Housing Act 1989.

2.0 Background Information

2.1 An application for an exemption from the list of Politically Restricted Posts has been
received. The post in question is the Economic Policy and Information Manager.
The application is set out in Appendix 1, and the Certificate of Opinion is attached
at Appendix 2. As the post is currently vacant, the Director of City Development has
completed the application.

3.0 Main Issues

3.1 The post of Economic Policy and Information Manager includes spinal column point
46 to spinal column point 49. Advice was taken from the Chief Officer HR in respect
of Procedures for exempting Politically Restricted Posts. This indicates that whilst
the post is on the list as post type category B because the remuneration spinal
point is between 46-49 it is not one of the posts specified in the legislation (category
A only). As a category B post the right exists to seek exemption.

3.3 The Chief Officer of Economic Development and the Head of Service responsible
for the management of the post in question has considered the request in the
context of the job description and the responsibilities required as essential to the
effective fulfilment of the role. In their view the general and specific responsibilities
of the post are not considered to be politically sensitive under the terms of the Act.
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4.0

4.1

5.0

5.1

6.0

6.1

7.0

71

Implications for Council Policy and Governance

Under its Terms of Reference, the Standards Committee is authorised to consider
applications for exemptions from political restriction and to give directions to the
Council requiring it to include a post in the list of politically restricted posts.

Legal and Resource Implications

There are no resource implications arising from this report, and the legal
implications are set out in the Certificate of Opinion (Appendix 2).

Conclusions

It is the view of the Strategic Director of City Development that although the post of
Economic Policy and Information Manager PO6 is remunerated at or above spinal
column point 44 on the NJC for Local Government Service scales, the duties are
not sensitive; and an exemption should be granted, and the post removed from the
List.

Recommendations
The Strategic Director of City Development would ask the Standards Committee to

consider the application made to it, and to concur with her opinion in regard to
whether this post should be included on the list.

Background Documents

Standards Committee Terms of Reference
Local Government and Housing Act 1989
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Appendix 1

\ Application for Review of
Jigd Leeds Politically Restriction

- CITY COUNCIL

You can use this form to apply to the Standards Committee for them to consider adding or removing a
post from the list of politically restricted posts maintained by the Council (“the List”).

You should read the Process for Standards Committee consideration of Politically Restricted Posts,
which highlights the relevant legislation.

1. About you

If you are making an application to have the Standards Committee consider whether a post (which is
not currently on the List) should be added to the list, you do not have to tell us who you are; but it may
aid the Committee to be able to contact you if there are any details about which they would like further
information. Only the postholder can apply for an exemption for a post (unless the post is empty, in
which case the Director may apply).

Your name: Jean Dent

Are you: TFhe posthelder / the Director /someoneelse *
If the Standards Committee were to want to hear from you in person would you be willing to attend a
meeting of the Committee? Yes / Ne *

Can we contact you about this application? Yes/Ne *
If so, please provide contact details (e.g. phone number, email):

2477828 jean.dent@leeds.gov.uk

2. The post you want to be reviewed

Please give the job title, and any details of the team and Service where the post is located. If you are
able to provide detail of the pay scale of the post, or the current postholder, this will help ensure that
the Standards Committee considers the post you intend it to consider.

The Economic Policy and Information Manager manages a team of 5 Economic and Information
officers. The primary function of the post is to manage and oversee the work of the team and to be
responsible for economic policy and review work relating to economic development, physical
development, worklessness/employment and property. Much of this work to produce economic
information is both technical and complex conducted in a partnership context. The Economic Policy
and Information Team sits within the Renaissance Unit which, in turn, sits within the Economic
Development Service in City Development. The Economic and Information Manager is therefore
accountable to the Head of Renaissance Unit who in turn accountable to the Chief Officer for
Economic Development. The Chief Officer for Economic Development is accountable to the Strategic
Director, City Development.

3. Your application

Please indicate which one of the following best describes your application:

D The post is not on the List. It should be added to the List because it is one of the posts
specified in the legislation. This post falls within what the council refers to as Category A.

D The post is not on the List. It should be added to the List because the post is sensitive.
Any exemption should be removed. This post falls within what the council refers to as
Category B or C.

* delete as appropriate
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\/ The post is on the List. | am the “postholder”. The post should be granted an exemption
and be removed from the list because (1) it is not one of the posts specified in the
legislation, and (2) the duties of the post are not sensitive. This post falls within what the
council refers to as Category B or C.

4. Supporting Information

Please give as much detail as you can supporting your application. In particular (unless your
application is simply that the post is one of the specified posts) you should, where possible, give
details of the job description and actual duties of the postholder.

The purpose of the Economic Policy and Information Manager is —

To manage and oversee the work of the Economic Policy & Information Team. To be responsible for
the economic policy and review work undertaken within Economic Services to develop and review
strategies, policies and programmes relating to economic development, physical development,
worklessness/employment and property. Much of this work will require a partnership approach to
best utilise the city’s resources in pursuit of economic development including its land, labour force and
knowledge base. To monitor and evaluate the effectiveness of those strategies, policies and
programmes through evidenced based approaches and to undertake and / or commission research.

The previous post holder retired in December 2008. Clearly with the onset of recession the demand
for accurate, up to date information relating to the economy has become increasingly vital for both
investors and policy makers. For this reason the post was released in April 2008 and following a
competitive interview process,a preferred candidate was identified. The candidate has indicated that
their acceptance of any job offer would be subject to the post being exempted from the list of
Politically Restricted Posts.

The Chief Officer of Economic Development and the Head of Service responsible for the
management of the post in question have made the request to the Strategic Director, City
Development in the context of the job description and the responsibilities required as essential to the
effective fulfilment of the Economic Development Service. In their view the general and specific
responsibilities of the post are not considered to be politically sensitive under the terms of the Act.
The job description has been attached as an appendix to this report.

Whilst the principal accountabilities make reference to the post holder’s responsibilities for effective
communication with listed groups including members and with partnerships there is no formal
requirement for the post holder to formally report to or be directly accountable to any of the Council’s
committees. The post holder will not be regularly required to deal with either the press or media.

Moreover, whilst the specific responsibilities of the post require the post holder to formulate
strategies, policies and programmes to assist with the development and implementation of Council
priorities for economic development this would be under the close direction of the Chief Officer for
Economic Development and detailed supervision by the Head of Renaissance Unit.

If you have any documents which would support your application, please attach copies, and list those
documents here.

Documents attached:

- Job Description for the Economic Policy and Information Manager

If you are aware of any individuals who may be able to assist the Standards Committee in deciding
issues of fact in regard to your application, please provide details here. You should provide details of
the person, and also the information you believe they have. It may help if you can indicate the context
in which they

- Alex Watson — HR Manager, Corporate Human Resources Services, 2243077
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- Paul Stephens — Chief Officer Economic Development, 2474462
- Colin Mawhinney — Head of Renaissance Unit, 2477861

5. Sending the form in

Send this form to

The Standards Committee (Review of Politically Restricted Posts)
Leeds Civic Hall

Calverley Street

LEEDS

LS1 1UR
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Leeds City Council

JOB DESCRIPTION

Job Title: Economic Policy & Department: City Development
Information Manager

Grade: PO6 Salary: Sc 46 — 49 (to £41,204)

Reports to: Head of Renaissance Unit Date: March 2009

Job Purpose

To manage and oversee the work of the Economic Policy & Information Team. To
be responsible for the economic policy and review work undertaken within Economic
Services to develop and review strategies, policies and programmes relating to
economic development, physical development, worklessness/employment and
property. Much of this work will require a partnership approach to best utilise the
city’s resources in pursuit of economic development including its land, labour force
and knowledge base. To monitor and evaluate the effectiveness of those strategies,
policies and programmes through evidenced based approaches and to undertake
and / or commission research.

Principal Accountabilities:

= To manage the Economic Policy & Information team to ensure delivery of Best
Value services to customers, to meet the objectives of the Council’s Corporate
Plan and comply with Government Standards.

= To motivate, develop and coach within your area of the directorate to achieve
Corporate Plan, Service Plan objectives.

= To undertake and manage the delivery of specified elements of the Service Plan
and Corporate Plan in relation to a defined activity or small range of activities, in
order to meet targets and achieve improvements.

= Promote and deliver positive solutions to achieving diversity and equality in all
aspects of service delivery, community engagement areas, focussing on equality
of outcome.

= Actively support continuous improvement initiatives through contributing to cross
Council projects and supporting Service Management Team

= Within a small service area or number of areas, to take responsibility for
maintaining effective communications with staff, service users, councillors, trade
unions, partners and other stakeholders in accordance with Council good practice
and with regard to implementing e-government objectives

= To work with elected members, service users and community representatives in
ways which support open, responsive and accountable government.
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To develop and maintain good working relationships with internal and external
customers and other stakeholders to achieve corporate objectives and to maintain
a position of service provider of first choice.

To be accountable for the safety of staff, service users and contractors in
accordance with the Department Health and Safety Policy.

To provide appropriate advice relating to the work of the Directorate to Members
and council officers so as to manage risk and support them in their respective
roles.

Specific Responsibilities:

The commissioning and / or undertaking of research.

The analysis of information and research functions.

The formulation of strategies, policies and programme to assist the development
and implementation of Council priorities for economic development.

Monitoring and reviewing the Economic Strategy.

To oversee the production and dissemination of economic publications and
literature.

As appropriate, the monitoring and evaluating the effectiveness of the Council’s
economic development and the production of associated reports.

Assistance with the provision of advice and information in support in promoting
the City’s regional economic role.

Analysing the economic development, employment and property implications of
major government, other agencies and private sector proposals.

Liaising with external organisations and the facilitation of Partnership working in
the delivery of specific outputs and outcomes.

Approval: | confirm that this document conveys a full and accurate description of

the job as Economic Policy & Information Manager.

Signed:

Date: March 2009
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. . Appendix 2
Certificate of Opinion

Originator: Colin Mawhinney
ee S Tel: 77861

- CITY COUNCIL

LOCAL GOVERNMENT AND HOUSING ACT 1989
(Political Restriction of certain posts)
CERTIFICATE OF OPINION

[, Jean Dent, having been duly authorised as set out in the local authority’s
constitution in accordance with section 3 of the Local Government and Housing Act
1689, hereby certify that in the opinion of Leeds City Council the duties of the post of
Economic Policy and Information Manager PO6 do not fall within subsection (3) of
section 2 of the 1989 Act as the duties do not consist of or involve either (or both)*
of the following:

{(a) giving advice on a regular basis to the council themselves, to any
committee or sub-committee of the council, or to any joint committee on
which the council is represented, or, where the authority is operating
executive arrangements, to the executive of the authority, to any
committee of that executive, or to any member of that executive who is
also a member of the authority.

(b) speaking on behalf of the council on a regular basis to journalists or
broadcasters.

¢

Signature f ..............................

(*delete as appropriate)
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